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Database:

List of Industries
List of Job titles in each industry
List of NZ education providers

NZ Locations for jobs
NZ Registration Bodies



Home

Search as Guest without 
Creating an Account



Job Seekers Login Page

Forgot password?

Not yet Registered? 



Employer Page

Forgot password?

Not yet Registered? 



Job Search



Employee  Search





Job Seekers Page

Certifications

Activity Log

Job Search

View Profile

Jobs Applied

Saved Jobs

Name:
Email:
Phone:
Address: 
Current City:

Edit

Any health Issue Any past convictions

Preferred method to contact

Immigration Status

Drop down list:
NZ citizen
NZ resident visa holder
NZ work visa holder
NZ other visa holder

Any Registration in NZ

Choose: YES/NO

Name of Registration Body

List of All NZ bodies

Availability to Join

Drop down:
Immediately
2 weeks
4 weeks
more

Choose: YES/NO Choose: YES/NO

Choose: Email/Phone

Preferred Time to Phone

From:    XX: AM/PM
To: 

Qualifications
Experience

Profile

Public View

Upload 
Photo

Recommended Jobs



List Highest Qualification to Lowest:

Name of Qualification University Name

Drop Down list: 
New Zealand
Overseas

University Location:

Level of Study: 
(If overseas 
qualification, level as 
per NZQA 
assessment)

Drop Down list:
Level 8 or above
Level 7
Level 6
Level 5
Level 4
Level 3
Not assessed yet

Major Area of Study Drop Down list:
Industry/ Areas

Duration of 
Qualification

Year Obtained

3 or more years
2 years
1 year
Less than 1 year

Add another qualification 



List all work experiences in/outside New Zealand:

Name of Company University Name

Drop Down list: 
AKL, WLG, Dunedin, CHC, 
Hamilton, Overseas

Workplace Location:

Job Title

Drop Down list:
Industry/ Areas

Duration of Work

Year Started

4 or more years
3 years
2 years
1 year
Less than 1 year

Add another work experience 

Industry

Drop Down List:
Job Titles list

Year Ended



List all certificates that you hold:

Name of Certificate Issuing Authority Name

Drop Down list: 
NZ, Overseas

Authority Location:Drop Down list:
Industry/ Areas

Year Obtained

Add another Certificate

Industry



Jobs Applied

Job Title Date Applied Status
Active/ Expired

Shortlisted: 
YES/NO/May BeLocation Pay Rate

Filter the Jobs By Location, Status

(Arrange: Job title A-Z, date applied latest to last, Shortlisted yes, no, may be) 

Delete



Saved Jobs

Job Title Date Listed Status
Active/ Expired

Delete

Location Pay Rate

Filter the Jobs By Location, Status

(Arrange: Job title A-Z, date applied latest to last, Shortlisted yes, no, may be) 



Recommended Jobs

Job Title Date Listed Status
Active/ Expired

Delete

Location Pay Rate

Filter the Jobs By Location, Status

(Arrange: Job title A-Z, date applied latest to last, Shortlisted yes, no, may be) 

% Matching 
with your 
profile



Job Seekers Profile- Public View Page

Name:
Current Location:

Any health Issue

Any past convictions

Preferred method to contact

Immigration Status

Any Registration in NZ

Choose: YES/NO

Name of Registration Body

List of All NZ bodies
Availability to Join

Choose: Email/Phone

Preferred Time to Phone

From:    XX: AM/PM
To: Qualifications

Photo

Experience Industry wise years of experience

List of Qualifications with major areas 
and year obtained 

Need Contact Details??



Employer Profile Page

Activity Log

Employee Search

View Profile

Jobs Listed

Active  Jobs

Company Name: Edit
Company Profile

Public View

Upload 
Logo

Recommended Profiles

Billing

Contact Person:

Email:
Phone:
Designation:

NZBN: ?94290…………..

Industry Drop Down list

Location: Drop Down list with Region option

Trading name

Region

INZ Accreditation type
Choose: Standard/High 
Volume

Accreditation Expiry Date Date field

Optional Details:

Number of Total Employees

Region

Number of NZERs

At the end of last month About US 1000 character 
text box

Year of Incorporation



Company Profile- Public View Page

Trading Name:

Any past convictions

About US

Logo

Accreditation type

Need Contact Details??

Industry

Year of 
Incorporation

Location



Jobs Listed

Job Title Date Listed Status
Active/ Expired

Recruitment 
Completed: 
Yes/No

Location Pay Rate

Filter the Jobs By Location, Status

(Arrange: Job title A-Z, date applied latest to last, Shortlisted yes, no, may be) 

Delete



Company Billing  Page

Trading Name:

Any past convictions

Logo

Billing History

Invoice  Date Job TitleInvoice 
Number

Payment 
Status: 
paid/Unpaid

View 
Invoice

Payment 
Date

Pay Now



Payment  Page



New Job Listing

Job Title

Location Industry

Part-Time-
Full Time

Pay RateDrop Down list

Drop Down list

Drop Down list

Drop Down list

Drop Down list

About US

Job Duties:
Write or Choose from Drop Down list

Qualification Required:
Mandatory
Optional

Work Experience: 
Mandatory 
Optional

Other Certification/Requirements
Save Draft Save & PayPublic View



Job Title

Date Listed

Location Industry

Part-Time-
Full Time

Pay Rate Company name/Trading name:

INZ Accreditation type

Accreditation Expiry Date

Logo

About US

1000 characters description from 
Company Profile page

Job Duties:
Write or Choose from Drop Down list

Qualification Required:
Mandatory
Optional

Work Experience: 
Mandatory 
Optional

Other Certification/Requirements

Public View

Public View Public View Public View


